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1. Select Add to Cart.

2. Select Checkout

3.

Family/Group Registration
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4. Select Family/Group Checkout

5. If 

6.

A. FirstName A.

B. LastName B.

C. contact@email.com C.

D. Family Name (vce is mandatory)                                D.

Example (vce-smithfamily)



Virginia Cooperative Extension programs and employment are open to all, regardless of age, color, disability, gender, gender identity, gender expression, national origin, political affiliation, race, religion, sexual orienta-
tion, genetic information, veteran status, or any other basis protected by law. An equal opportunity/affirmative action employer. Issued in furtherance of Cooperative Extension work, Virginia Polytechnic Institute and 
State University, Virginia State University, and the U.S. Department of Agriculture cooperating. Edwin J. Jones, Director, Virginia Cooperative Extension, Virginia Tech, Blacksburg; M. Ray McKinnie, Administrator, 1890 

Extension Program, Virginia State University, Petersburg.

3

     
7. Select Continue

8. Enter Required Information

A. Automatically filled

B. Automatically filled

C. Choose type (home, 
office, mobile)

F. Choose type (home, 
office, billing, shipping)

G. Street Address

H. City

J. Zip Code

9. Select Continue

A.

B.

D. Area Code E. Telephone No.

C. D. E.

I. State
F.

G.

H. I.

J.
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10. Select Add a Member

11. Enter Required Information

A. Family Member First
Name A.

B. Family Member Last
Name B.

C.
C. Gender 

D. DOB (enter the 

of Birth. This is used to 
ensure they meet the 
age requirements for 
this program)

D.

12. Select Save
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13. To Add another family member, Select Add a Member

14. Repeat Steps 11-12 until all members have been added to your Family/Group

15. Once completed, select Continue Checkout
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16. Select Add/Remove Members in cart



Virginia Cooperative Extension programs and employment are open to all, regardless of age, color, disability, gender, gender identity, gender expression, national origin, political affiliation, race, religion, sexual orienta-
tion, genetic information, veteran status, or any other basis protected by law. An equal opportunity/affirmative action employer. Issued in furtherance of Cooperative Extension work, Virginia Polytechnic Institute and 
State University, Virginia State University, and the U.S. Department of Agriculture cooperating. Edwin J. Jones, Director, Virginia Cooperative Extension, Virginia Tech, Blacksburg; M. Ray McKinnie, Administrator, 1890 

Extension Program, Virginia State University, Petersburg.

7

17. Select the members to be enrolled

18. Select Enroll Members

19.
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20. Answer the registration questions for each individual member, then select Continue Checkout

21. Check the box next to the Policy Confirmation, select Continue Checkout to be
forwarded to the payment page.
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22.
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23. Enter your credit card information and then scroll down and enter your email address
and hit continue.

This will complete your transaction.  You will receive an email confirmation of your enrollment.


